
GRASS LAKE CHARTER TOWNSHIP 
373 LAKESIDE DRIVE 

PO BOX 216 
GRASS LAKE, MICHIGAN 49240 

PHONE: 517-522-8464  
FAX: 517-522-4955 

WEBSITE: GRASSLAKECT.COM 
 

APPLICATION FOR BUILDING PERMIT AND PLAN EXAMINATION 
IMPORTANT – Applicant is to complete all items in sections: I, II, III, IV and IX 

I. 
LOCATION 
OF 
BUILDING 

 
AT (LOCATION) ______________________________________________________Zoning District ______________ 
                                  (NO.)                                      (STREET)           
                           
BETWEEN ______________________________________________ AND _______________________________________________ 
                                             (CROSS STREET)                                                                               (CROSS STREET) 
 
SUBDIVISION _________________________________________ LOT _____________ BLOCK __________ LOT SIZE __________ 
 

 

II. TYPE AND COST OF BUILDING – All applicants must complete Parts A-D 

A. TYPE OF IMPROVEMENT 
1. �  New Building 
2. �  Addition (if residential, enter  
         number of new housing units  
         added, if any, in Part D. 13) 
3. �  Alterations (See 2 Above) 
4. �  Repair, replacement 
5. �  Wrecking (if multifamily  
         residential, enter number of  
         units in building in Part D. 13) 
6. �  Moving (relocation) 
7. �  Foundation only 

B. OWNERSHIP 
8. �  Private (individual, corporation,  
          nonprofit, institution, etc.) 
9. �  Public (Federal, State, or Local  
         Government) 

D. PROPOSED USE – For “Wrecking” most recent use 
 
Residential 
12. �  One Family 
13. �  Two or more family –  
            Enter number of units _________ 
14. �  Transient hotel, motel, or dormitory –    
            Enter number of units __________ 
15. �  Garage 
16. �  Carport 
17. �  Other – Specify _______________________________ 
 
__________________________________________________ 
 
__________________________________________________ 
 

 

 
 
Nonresidential 
18. �  Amusement, recreational 
19. �  Church, other religious 
20. �  Industrial 
21. �  Parking garage 
22. �  Service Station, repair garage 
23. �  Hospital, institutional 
24. �  Office, Bank, Professional 
25. �  Public utility 
26. �   School, library, other educational 
27. �  Store, mercantile 
28. �  Tanks, towers 
29. �   Other – Specify _________________ 
 
 

C. COST 
 
10.  Cost of Improvement   
        To be installed but not  
         included in the above cost 
       A.  Electrical 
 
       B.  Plumbing 
 
       C.  Heating/Air Conditioning 
 
       D.  Other (elevator, etc…) 
 
11.  TOTAL COST OF IMPROVEMENT                

(omit cents) 
 

$ _________ 
 
 
$ _________ 
 
$ _________ 
 
$ _________ 
 
$ _________ 
 
$ _________ 
 

 
Nonresidential – Describe in detail proposed use of building, e.g., food processing plant, 
machine shop, laundry building at hospital, elementary school, secondary school, college, 
parochial school, parking garage for, department store, rental office building, office building 
at industrial plant.  If use of existing building is being changed, enter proposed use. 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
 

III. SELECTED CHARACTERISTICS OF BUILDING – For new buildings and additions, complete Parts E – L;  

                                                                                                               for wrecking, complete only Part J, for all others skip to IV. 
E. PRINCIPAL TYPE OF FRAME 
30. �  Masonry (wall bearing) 
31. �  Wood Frame 
32. �  Structural Steel 
33. �  Reinforced concrete 
34. �  Other – Specify  ___________________ 

G. TYPE OF SEWAGE DISPOSAL 
40. �  Public or private company 
41. �  Private (septic tank, etc…) 

 

J. DIMENSIONS 
48. Number of stories ………………. 
49. Total square feet of floor area,  
            all floors, based on exterior  
            dimensions ….………….…..... 
 
50. Total land area, square feet……. 

 
__________ 
 
 
__________ 
 
__________ 
 

H. TYPE OF WATER SUPPLY 
42. �  Public or private company 
43. �  Private (well, cistern) 

 

K. NUMBER OF OFF – 
STREET PARKING SPACES 
51. Enclosed ……………………..…… 
 

52. Outdoors ………………………..… 

 
 
__________ 
 
__________ 
 

F. PRINCIPAL TYPE OF HEATING 
FUEL 
35. �  Gas 
36. �  Oil 
37. �  Electricity 
38. �  Coal 
39. � Other – Specify  ___________________ 

 
 
 
 
 
 
 
 

I. TYPE OF MECHANICAL 
Will there be central air conditioning? 
44. �  Yes                    45. �  No 
 

Will there be an elevator? 
46. �  Yes                    47. �  No 
 

L. RESIDENTIAL BUILDING ONLY 
 53.  Number of Bedrooms ___________ 
 

 54.  Number of Bathrooms 
Full ________   Partial _______ 

 



GIVE A BRIEF JOB DESCRIPTION: 
 
 
 
 
 
 
 
IV.  FEE CHART/SCHEDULE 

RESIDENTIAL RATES 
INSPECTION FEE # OF INSPECTIONS TOTAL 

Base Fee – Required on all permits $30.00  $30.00 

Footing Inspection $50.00   
Post Hole Inspection       $50.00   
Rough Inspection       $50.00   
Final Inspection       $50.00   
Temporary Final Inspection       $50.00   
Demolition Inspection       $50.00   
Additional Inspection       $50.00   
Backfill Inspection $50.00   
Insulation Inspection $50.00   
ResCheck Review $60.00   
Zoning Plan Review $35.00   
TOTAL FEES   $ 

COMMERCIAL RATES 
INSPECTION FEE # OF INSPECTIONS TOTAL 

Base Fee – Required on all permits $30.00  $30.00 
Footing Inspection $50.00   
Post Hole Inspection       $50.00   
Backfill Inspection       $50.00   
Insulation Inspection       $50.00   
Rough Inspection       $50.00   
Final Inspection       $50.00   
Additional Inspection       $50.00   
ResCheck Review       $60.00   

Plan Review Fee -  
$50.00 for first hour or less 
$25.00 for each additional hour 

   

TOTAL FEES   $ 

V.  IDENTIFICATION – To be completed by all applicants 
                        Name Mailing Address – Number, Street, City & State Zip Code Contact Numbers(s) 

 1. 
Owner or 
Lessee 

   

 

Builder’s Lic. #  2. 
Contractor 

  
  

 3. 
Architect or  
Engineer 

   

 

I hereby certify that the proposed work is authorized by the owner of record and that I have been authorized by the owner to make this application as his 
authorized agent and we agree to conform to all applicable laws of this jurisdiction. 
Signature of Applicant: 
 

Address: Application Date: 
 
             /        / 

VI.  GENERAL INFORMATION: 
GENERAL: Building work shall not be started until the application for permit has been filed.  No work shall be concealed until it has been inspected.   
     When you are ready for an inspection, call the inspector providing at least 24 hours advance notice.  The inspector will need the job location and 
permit number. 
 

EXPIRATION OF PERMIT:  A permit remains valid as long as work is progressing and inspections are requested and conducted.  A permit shall become 
invalid if the authorized work is not commenced within six months after issuance of the permit or if the authorized work is suspended or abandoned for a 
period of six months after the time of commencing the work.  A PERMIT WILL BE CANCELLED WHEN NO INSPECTIONS ARE REQUESTED AND 
CONDUCTED WITHIN SIX MONTHS OF THE DATE OF ISSUANCE OR THE DATE OF A PERVIOUS INSPECTION.  CANCELLED PERMITS 
CANNOT BE REFUNDED OR REINSTATED. 
 

The Building Department will not discriminate against any individual or group because of race, sex, religion, age, national origin, color, marital status, 
handicap, or political beliefs. 
 
 
 
 
 



VII.  VALIDATION 
 
Building Permit Number  PB_______________________________ 
 
Building Permit Issued Date  _________/_______/_____________                           Approved By: __________________________________________ 
 
Building Permit Fee $ ____________________________________                           _____________________________________________________   
                                                                                                                                                                                      (TITLE) 
Certificate of Occupancy $ ________________________________ 
 
Zoning Plan Review Fee $ ________________________________      

                                                                                                                                                                                                 
VIII.  ZONING PLAN EXAMINERS NOTES 
 
DISTRICT: 
 
 
USE: 
 
 
FRONT YARD: 
 
 
SIDE YARD:                                                                                                               SIDE YARD: 
 
 
REAR YARD: 
 
 
NOTES: 

 
IX.  SITE OR PLOT PLAN (MUST INCLUDE ALL SETBACKS) – For Applicant Use 
                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        

                                        



 
 
 

INFORMATION NEEDED WITH BUILDING PERMIT APPLICATION 
 

 
1. Application for Zoning Plan Examination and Building Permit - $35.00 application fee for Zoning Plan 

Examination.  Building Permit fee separate – to be paid at time permit is issued/ready. 
 
2 Provide Energy Code Compliant Report - Rescheck or compliance certificate. (if unable to provide 

this the Township will perform the review for the Contractor or Homeowner for a fee – see attached 
fee schedule on Building Permit Application).   

 
3.   Heating and Cooling System Efficiency Information – from Mechanical Contractor 

 
4. One set of plans for all building.  (Can be drawn by homeowner, builder, architect, etc…).  Plans for 

residential construction over 3,500 square feet must be drawn by an architect or engineer licensed in 
Michigan and sealed and signed by same.  All plans must be to scale.  All plans must show footing, 
basement and floor(s).  Plans shall also show insulation R-factor in ceiling and walls. 
 

5. One site plan is required, indicating all structures and sizes, all setbacks, and new structure and 
additions as well as location of well(s), drain field(s), and septic tank(s) if applicable.  It would be 
helpful if site plan is to scale. 
 

6. Legal description of property involved and proof of ownership.  (Preferably from deed). 
 
7. Well and Septic Permit(s) are required with application (actual permit(s)).  Contact Jackson County 

Health Department at (517) 788-4433, 1697 Lansing Avenue, Jackson, MI  49202. 
 

8. Driveway Permit – contact Jackson County Road Commission at (517) 788-4230, 2400 Elm Road, 
PO Box 1125, Jackson, MI  49204. (A copy of paid receipt for culvert or signed statement from the 
Jackson County Road Commission that no culvert is required). 
 

9. Soil Erosion Permit – contact Steven Hall at 517-768-1659, Jackson County Health Department, 1697 
Lansing Avenue, Jackson, MI 49201.  For complete guide on application and other information go to 
www.co.jackson.mi.us/hd. 

 
10. Electrical, Mechanical, and Plumbing Permits are required if applicable.  These permits are taken out 

at the Grass Lake Charter Township Office.  Electrical permits – contact Consumers Energy for 
Energy Service Request #, 1-800-477-5050 or 1-800-805-0490. 
 

11. Contractors License – if not already on file with the Township.  A one time $10.00 filing fee is required 
along with a copy of the current license through the State of Michigan, and corresponding form from 
the Township Office. 
 

12. STICK BUILD HOMES ONLY – Building Plan Review – if the Building Inspector feels it necessary.  
An additional $35.00 fee will be added to the permit cost. 
 

 
 
 
 
 
 



 
 
 
NOTES: 

1. The keeping of farm animals requires a minimum lot area of 5 acres. 
 
2. Family or Foster Day Care licensed for the care of 7 or more children or elderly adults is 

subject to conditional use review. 
 

3. Electrical, Mechanical and Plumbing rough inspections must be approved by the inspectors 
before calling for rough framing inspection. 
 

4. Proof of safe Coli-form Bacteria water sample must be received before a Certificate of 
Occupancy will be issued. 

 
5.  Agricultural Building Compliance Application:  An Agriculture Building being built for 

agriculture purpose of the land that would be exempt from compliance with the construction 
code provisions needs to complete an application and pay the Zoning Fee and Base Fee.  No 
inspection fees are required. 
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